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MINUTES OF THE MEETING OF THE  
COMMUNICATIONS AND SOCIAL MEDIA COMMITTEE  

HELD ON TUESDAY 16th June2020 AT 19:30 
HELD REMOTELY 

 
PRESENT 

 
COUNCILLORS ABSENT 

None 
 

ALSO PRESENT 
 

Adam Hardy (Council Administrator)  
 

1. TO RECEIVE THE FOLLOWING: - 
a)  Public Forum: 

None 
 

b)  Apologies for absence (LGA 1972 s85):   
None 
 

c)  Declaration of personal, prejudicial and disclosable pecuniary interests on items on 
the agenda, and updates to members’ register of interests.  
None 
 

d)  To resolve that the Minutes of the meeting of this Committee held on 11th February & 
the informal meeting of the 7th April 2020 be taken as read and confirmed as a correct 
record and signed by the Chair. 
It was RESOLVED that these be confirmed and adopted as a true record and they were 
signed by the Chair of the Committee. 
 

e)  Update regarding matters arising and action items from previous meetings. 
• VE Day 75th Anniversary Celebrations – The Council Administrator reported that an 

update would be presented at the June Parish Council Meeting. 
 

• Annual Parish Meeting – The Council Administrator reported that the Annual Parish 
Meeting had been cancelled due to the Covid-19 Pandemic with the aim of holding it 
later in the year.  This will not be possible until Village Halls are permitted to repopen. 
 

• Rotherfield Parish Pals - Cllr Buck reported that Rotherfield St Martins had now taken 
over running the Parish Pals Scheme.  The Chair wanted to record the Council’s 
thanks for all the work RSM has been doing during the Covid-19 Pandemic. 
 

• Eridge Parish Magazine – The Council Administrator reported that he had attempted 
to make contact with the editor of the Eridge Parish Magazine regarding inclusion of 
our Monthly Parish News for the benefit of residents who live in the Eridge Green part 
of the parish.  No response had been received from the editor.  However, the editor 
of the Eridge electronic news had been in touch and agreed to include our articles in 
their electronic newsletter.   

 

Cllr A Moore – Chair Cllr L Henrick Cllr A Martin 
Cllr J Richardson – Vice Chair Cllr G Watson-Smith 

Cllr L Buck 
Cllr D Hiles 
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f)  Committee financial report and agree any actions required. 
The Committee noted the financial report for this committee and no actions were identified. 
 

 
2. RECEIVE INFORMATION AND MAKE DECISIONS ON ACTIONS AND EXPENDITURE 

REQUIRED REGARDING THE FOLLOWING MATTERS: - 
a)  Provision of “Hi Vis” vests for the Village schools. 

 
No progress had been made on this matter as schools have been closed due to the 
Covid-19 Pandemic.   
 
Cllr Martin pointed out that a resolution had already been made to proceed with the 
purchase of vests if the schools wanted them.  It was agreed that this matter had been 
concluded and could be removed from future agendas. 
 

b)  Expansion of the Council website to include contact details of Clubs, Societies and other 
not for profit groups. 
 
It was RESOLVED to proceed with the development of an additional page on the website 
to give contact details for clubs, societies and other non-for-profit groups. 
 
Council Administrator to create an additional page on our website to show this 
information. 
 
Cllr Buck suggested that as Parish Pals had done such a good job at gathering parish 
businesses details together, there was no longer a need to provide this on the Parish 
Council Website.  It has also proven difficult to gather tourism information, even before 
the Covid-19 crisis, and suggested that this area of the website was not viable.  It was 
RESOLVED not to proceed with the development of these areas.  
 
 

c)  Website accessibility review report. 
 
The Council Administrator reported that he had carried out the accessibility audit on the 
website and we are compliant with the Website Content Accessibility Guidelines. 
 

d)  Re-launching of a “Speedwatch” Group for the Parish. 
 
The Chair of the committee reported that a recent update had granted permission for the 
Speedwatch groups to reform.  It was agreed that as six months had passed since our 
original appeal for volunteers that a fresh appeal should be made 
 
Cllr Moore to liaise with Cllr Kitchenham and will contact the Council Administrator to 
arrange a fresh appeal for volunteers. 
 

e)  Refurbished telephone kiosks by Rotherfield School and in the “Square”.  Agree 
arrangements for their use as a book exchange and “Pop Up” shop respectively, also for 
cleaning and inspection. 
 
Cllr Buck reported that work had now been completed on the telephone kiosk in the 
square, but it had not opened yet.  It will function as an “Exchange” and it was proposed 
that Parish Pals could use it as an exchange point for non-perishable goods.  A resident 
who lives close to the telephone kiosk in the square has agreed to take responsibility for 
maintaining it and ensuring it is kept clean and safe.  
 
Concerns were expressed about food safety and it was suggested that advice was 
sought from the Wealden Food Safety Team.  Cllr Buck to contact the Wealden Food 
Safety Team.   
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It was RESOLVED to proceed with using the kiosk as an exchange, starting with Parish 
Pals operating a “larder” subject to no objections from the Wealden Food Safety Team. 
 
The security of the kiosks was raised by several Councillors.  Clerk to check the 
insurance position and to ensure that the asset register reflects the new value of the 
kiosks following the restoration work. 
 
It was agreed that the glass in the top of the kiosk be replaced with glass that has the 
wording “The Exchange”.  Clerk to arrange for the purchase of new glass. 
 
The work on the telephone kiosk by the school is also taking place over the next week.  
Cllr Buck reported that she will make contact with the parishioner who originally 
proposed the idea and discuss arrangements for opening.  She has also been in contact 
with the school who are willing to donate some children’s books and will liaise with the 
Headteacher regarding a suitable time to introduce them to the Book Exchange following 
the Covid-19 Pandemic. 
 

f)  Detail of requirements to publish background information for Council meetings. 
 
The Council Administrator reported that he had investigated what supporting 
documentation needed to be published alongside agendas.  The following should be 
published: 

• Proposed changes to governance and policy documents. 
• Documentation relating to business matters. 
• Receipts and Payments. 

 
It is not necessary to publish invoices and bank statements; personnel information and 
anything that might breach General Data Protection Regulations. 
 
It is practice for Councils to be as open as possible in the documentation it publishes. 
 

g)  Consider adoption of the Communications and Social Media action plan June 2020 
 
Cllr Buck presented the action plan to the committee. It was RESOLVED to adopt the 
committee action plan for 2020/2021. 
 
Council Administrator to update roles and responsibilities on the action plan.  This will 
now be regularly reviewed at committee meetings.  
 

3. TO RECEIVE NOTICE OF DATE OF NEXT MEETING OF THIS COMMITTEE. 
Tuesday 18th August 2020 at 19:30 in Rotherfield Village Hall  
 

4. REPORT DETAILS OF ANY URGENT ISSUES FOR NOTING OR INCLUSION ON FUTURE 
AGENDA. 
• The Council Administrator asked if the Committee wanted to pursue a September/October 

newsletter this year.  It was agreed that the Council Administrator would contact Rotherfield 
St Martin and see if they feel able to produce a newsletter during the current pandemic.  
Council Administrator to contact RSM. 

 
• Cllr Buck asked if the committee would be happy if she and Cllr Richardson held another 

“Virtual Drop-In Surgery”.  Everyone was happy for another Virtual Drop-In Surgery to be 
held.  Cllrs Buck & Richardson to organise a date. 
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Meeting ended at: 20:30 
 
 

……………………………….………………Chair..........................................................Date 
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